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Doing Business with Strabane District Council

Who to Contact
For queries regarding a specific contract, contact the officer/department listed on the tender notice/document on the Council website: www.strabanedc.com/council/services/tenders
Procurement Methods, Thresholds and Access

	Format of Submissions
	Value of Spend
	Access to Contract

	Quotations 
	< £20,000
	Officers select companies to submit quotations.

	Public Tender 
	>£20,000
	Notice of tenders advertised in local and/or Regional newspapers and listed on the Council Website. 

	Public Tender in line with EU Procurement Regulations
	> EU Thresholds
	Notice of tenders advertised in the Official Journal of the European Union, on the Council Website and Regional Newspapers


Submitting your Tender – Important Points to Note

· Complete all documentation fully.  Incomplete submissions will reduce your potential score and may in fact nullify your submission.

· Check all details supplied by you. Pay particular attention to prices supplied. All details supplied will form any future contract; these details cannot be amended after the award of the contract.

· Prices submitted must be exclusive of VAT.

· Provide details in the format/template requested. Do not discard template provided and replace with an alternative template.

· Provide all additional information certificates etc. as requested.

· All tenders must be provided in HARD COPY.

· Attach a ‘Tender/Select List Label’ to the envelope containing your submission. 

· Return the tender by the due date and time. Late tenders will not be opened or assessed. Council will not give any allowance for postal or delivery delays.

· Council must comply with the Freedom of Information Act, which means that the public can request details regarding contracts and Council spend. Companies who have contracts with Council must therefore accept that ‘non commercially sensitive’ information is disclosable.

Additional Information required:

The specific information required will vary with each Contract. The following are examples of the types of Information which may be requested:

· Insurance Certificate

· Health and Safety Policy

· Risk Assessments

· Safe Systems of Work

· Annual Accounts

· Health and Safety Management Systems Accreditations 

· Membership of Constructionline

· Samples of work

· References

· Certificates of Quality Awards/Professional Standards

· Unique Tax Reference Number

Assessment of Tenders

All tenders will be assessed against pre-defined criteria. For each contract, the criteria and the weighting assigned to each will be stipulated in the contract Terms of Reference. A panel of officers will be involved in the assessment of tenders. Criteria will vary with each contract however, the following are normally standard:

· Value for Money

· Professional or Technical Competence

Bi – Annual Contracts

Every two years Council makes a public call for the following tenders. The next call will be in February 2012.
1. Concrete and Products, Pitchers, Broken Stone, Sand Gravel 

       and Concrete.

2.   Disinfectants, Cleaning Materials and general Toilet Products

3. Electrical Materials

4. Hardware, Tools and Building Materials

5. Horticulture Supplies

6.   Petrol and Oils

7.   Timber

8.   Protective Clothing

9.   Electrical Work

10. Painting Work

11. Plumbing Work

12. Minor Building Work

13. Paint, Paint brushes and Glass

14. Window Cleaning

15. Tyres and Batteries

16. Spare parts for Vehicles

Award of Contract

Following assessment of tenders, all companies who made a submission will be notified of whether or not they were successful.

Sharing of Data

Strabane District Council is required by law to protect the public funds it administers.  It may share information provided to it with other bodies responsible for auditing or administering public funds, in order to prevent and detect fraud.

The Local Government Auditor audits the accounts of this Council. The Comptroller and Auditor General is responsible for carrying out data matching exercises under his powers in Articles 4A to 4G of the Audit and Accountability (Northern Ireland) Order 2003.

Data matching involves comparing computer records held by one body against other computer records held by the same or another body to see how far they match.  This is usually personal information.  Computerised data matching allows fraudulent claims and payments to be identified.  Where a match is found it indicates that there may be an inconsistency that requires further investigation.  No assumption can be made as to whether there is fraud, error or other explanation until an investigation is carried out.

The Comptroller and Auditor General currently requires us to participate in a data matching exercise to assist in the prevention and detection of fraud.  We are required to provide particular sets of data to the Comptroller and Auditor General for matching.  Details are set out in the Northern Ireland Audit Office’s website, www.niauditoffice.gov.uk.

The use of data by the Comptroller and Auditor General in a data matching exercise is carried out with statutory authority.  It does not require the consent of the individuals concerned under the Data Protection Act 1998.  Data matching by the Comptroller and Auditor General is subject to a Code of Practice.  This may be found at www.niauditoffice.gov.uk.

For further information on the Comptroller and Auditor General’s legal powers and the reasons why he matches particular information, see the Level 3 notice on the NIAO website at www.niauditoffice.gov.uk. 

Freedom of information Requirements

The Freedom of Information Act 2000 provides public rights of access to information held by public authorities. The information which is submitted by a company in respect to a contract, could potentially be released following a request for information under this act.

Any supplier of services of goods to Council should therefore be aware that the information provided in their contract submission to Council, could be disclosed in response to a request under the Freedom of Information Act.

Strabane District Council has no discretion whether or not to disclose information following a request under the Act, unless an exemption applies. Companies are therefore advised that despite the availability of some exemptions, information may still be disclosed if the public interest in its disclosure, outweighs the public interest in maintaining it.

Companies are therefore advised to highlight information contained in their contract submission, which they consider to be commercially sensitive or confidential in nature and should state the precise reasons why that view is held. Discussions will take place between Council and the company on the issues highlighted. It must be stressed however that the decision whether or not to disclose any piece of information rests with Council and all such decisions will be guided by the requirements of the Freedom of Information Act. Companies will be notified by Council if any information relating to them is to be released.

Strabane District Council accepts no liability for loss as a result of any information disclosed in response to a request under the Freedom of Information Act.

